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Subject:  Income Eligibility 
 
 

 

Effective Date: October 1, 2004     Revised from: 
 
Policy:  An applicant must meet federal income eligibility requirements to receive WIC benefits.  
Income eligibility must be determined at each certification visit and documented in the KWIC 
system.  Exception:  Income eligibility for migrant farm workers can be determined every 12 
months. 
 
Household income must be documented at each certification.  Acceptable source documents 
include current paycheck stub, earnings statement, award or benefit letter, and tax returns 
(farmers and other self-employed only).  Source documents must be provided for each type 
of income reported.  The documents accepted for income determination must be recorded in the 
KWIC system. 
 
Reference:  CFR §246.7 
 
Procedure: 
 

1. Staff must enter the most current and accurate amount of the client’s income in the KWIC 
system.  Use the standard Income Eligibility Guidelines found in the income eligibility 
chart in the next section to determine eligibility. (Refer to CRT 05.1) 

 
2. The eligibility sta tus (e.g., financial/nutritional) of a participant does not need to be re-

evaluated during the certification period. 
 

3. If it comes to the attention of the Local Agency that a family or client is over income 
during the certification period, the entire family must be disqualified from the program and 
issued a Termination Letter. 

 
4. This does not apply to individuals who were certified based on adjunctive eligibility, 

unless individuals are no longer adjunctively eligible. 
 

5. If family members have received checks for a future month or months, those checks must 
be returned and voided in the KWIC system. 

 
 


